BOARD OF FIRE AND POLICE COMMISSIONERS
Thursday, October 10, 2019, at 9:00 am
Carbondale Civic Center Room 103
200 South Illinois Avenue
Meeting Minutes
1. Call to Order / Roll Call
The City of Carbondale Board of Fire and Police Commissioners held a meeting on Thursday, October
10, 2019, in Carbondale Civic Center Room 103, 200 South Illinois Avenue. Chairman Kerry Braswell
called the meeting to order at 9:03 a.m.
Roll Call
Present:

Kerry Braswell, Randy Burnside, Gerald Edwards, and Ted Lomax

Absent:

Herman Williams

Acknowledgement of Guests
Also present were Deputy City Clerk Clinette Hayes, Human Resources Manager Tara Brown,
Diversity and Compliance Officer Alicia Jackson, Police Chief Jeff Grubbs, Deputy Police Chief Stan
Reno, Fire Chief Mike Hertz, and City Manager Gary Williams
2. Approval of meeting minutes from August 1, 2019
During the last meeting it was asked if a candidate can use military points only one time during their
career or several times. It was suggested that the City Attorney be consulted regarding the use of
military points. Human Resources Manager Tara Brown spoke to the City Attorney about the matter
and according to him it is up to the Board whether or not they would like to allow a candidate to use
military points more than once, even though many others do allow its multiple use.
The use of military points is not covered in the Governing Rules so it was suggested that it be put on
the agenda for the next meeting for discussion and/or approval for amendment.
MOTION: G. Edwards moved, R. Burnside seconded, to approve the meeting minutes from August 1,
2019. VOTE: All voted Aye. No Nays. Motion declared carried.
3. Closed Meeting to Conduct Oral Interviews for Entry-Level and Lateral Entry Police Officer
MOTION: G. Edwards moved, R. Burnside seconded, that the Board hold a closed meeting for the
purpose of discussing the appointment, employment, compensation, discipline, performance, or
dismissal of specific employees pursuant to 5 ILCS 120/2(c)(1), specifically to conduct oral interviews
for Entry-Level and Lateral Entry Police Officer. VOTE: All voted Aye. No Nays. Motion declared
carried. Open session recessed at 9:07 a.m.
4. Return to Open Session
There was no formal action taken as a result of the closed meeting. There being no further business to
come before the Board, R. Burnside moved, G. Edwards seconded, that the Board return to open
session. VOTE: All voted Aye. No nays. Motion declared carried. Open session resumed at 11:12a.m.
Fire Chief Mike Hertz entered the meeting at 11:13 a.m.
City Manager Gary Williams entered the meeting at 11:16 a.m.
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5. Approval of Changes in the Oral Interview Questions and Scoring for Entry-Level Firefighter
A brief clarification on how the scoring scale will work with the oral interviews was given prior to the
vote. Each question is worth up to 10 points with the last one allowing each Commissioner to give
their overall impression based on the provided scale. Each candidate may receive a total of up to 100
points.
MOTION: T. Lomax moved, G. Edwards seconded, to approve the changes in the oral interview
questions and scoring for Entry-Level Firefighter. VOTE: All voted Aye. No Nays. Motion declared
carried.
6. Discussion and Approval of Changes in the Physical Fitness Assessment for Entry-Level
Firefighter
At the last meeting held on August 1, 2019, Fire Chief Mike Hertz made changes to the Entry-Level
Firefighter Physical Fitness Assessment to mirror the Candidate Physical Agility Test (CPAT). For the
most part, the first draft showed changes in weight and repetition requirements. Some components
were removed and more relevant components were added. Removing and adding some of the
components would not be a problem, however it was stated that increasing weight and repetitions may
lessen the number of female firefighter applicants as it may be too difficult for them to successfully
complete. At the time, the Board agreed to keep the Physical Fitness Assessment as is.
Chief Hertz presented to the Board a second draft with the same components as the first, but adjusted
the weight requirements to address previous concerns of the Board. The Mannequin Drag in particular
drew a lot of concern. Initially, the first draft increased the weight from 145 to 185 pounds which falls
in line with the CPAT requirement. The weight was dropped back down to 145 pounds due to the
previously mentioned concerns of the Board. The State requires that physical assessments are
equivalent to or mirrors the CPAT. The Board felt that it will be difficult to find a reasonable
explanation for the 40 pound decrease in weight regardless of the Board’s concerns of the level of
difficulty for some candidates. All physical components are equal across the board and each candidate
must adhere to the requirements. When candidates are hired they will be required to complete the
CPAT at the Academy so it is only fitting to increase the weight so candidates will be better prepared.
The Board agreed that the Mannequin Drag weight requirement should be increased from 145 to 185
pounds to reflect that of the CPAT.
Components that were removed from the Physical Fitness Assessment were the Pike Pole Grip and Pull
and the Agility Run. Components that were added were the Time Distance Run, Hose Drag, Equipment
Carry, and Chin Ups. Descriptions on how to complete some of the components were made clearer to
avoid any confusion. It was suggested that a video demonstrating how to complete each of the
components could be useful for candidates when preparing for the physical assessment. Chief Hertz
said that video demonstrations are already available online through CPAT.
Human Resources Manager Tara Brown informed the Board to avoid referencing applicants by
gender/sex. Instead to refer all persons as candidates and/or firefighters and use general references
such as them and they. The consensus of the Board was to remove all references of gender/sex from
the Physical Fitness Assessment.
MOTION: T. Lomax moved, G. Edwards seconded, to approve the changes in the Physical Fitness
Assessment for Entry-Level Firefighter with the noted corrections. VOTE: All voted Aye. No Nays.
Motion declared carried.
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7. Discussion Regarding a “Grow Your Own” Program for Entry-Level Police Officer
City Manager Gary Williams presented to the Board the idea of a “Grow Your Own” program which
will offer current City employees, who are in good standing and have obtained a certain amount of
years of service, the opportunity to participate in the Entry-Level Police Officer examination. As it
currently stands, applicants are required to have a minimum of 60 college credit hours to qualify. This
program will allow eligible City employees to waive the education requirement, however they will still
have to undergo the entire examination process just like any other candidate. This program would be
ideal for those employed in positions with similar work responsibilities and experiences that may be
beneficial in a Police Officer position. This program will give the Police Department an alternate
avenue to increase their pool of candidates for the examination.
Questions, comments, and concerns from the Board included the following:

The legality of the program

Are we reducing our standard

Is this an unfair advantage for those who are not employees of the City

Is this an unfair advantage for candidates who have already obtained their educational
requirement

Should it be required that an internal candidate hold a relatable position for a certain amount
of years or will any City position suffice
The Board felt that the program is a good idea and it was their consensus that further research be
conducted to move forward.
8. Discussion of Alternatives for Administering the Entry-Level Police Officer Examination
Human Resources Manager Tara Brown presented to the Board the idea of administering the police
examinations off site at job fairs and other employment events out of town and out of state.
Representatives from the Human Resources office would travel to job fairs and follow the same
application process. Those who are interested will fill out an application and receive a candidate
preparation manual. The actual examination will take place the following day where the written
(multiple choice) and writing proficiency will be administered. The written exam will be graded upon
completion while the writing proficiency will be sent off for evaluation. Those who pass both portions
will be notified of the physical fitness assessment and the oral interview which will be administered
back on site at City Hall.
There is a law enforcement program, for example, in the Chicago area that services several thousand
students in public safety. Traveling with the police exam could potentially attract a more diverse group
of candidates from larger and similar cities. This will make it more convenient by traveling to the
candidate and potentially cut down on their travel time. Other municipalities have traveled with their
police exam for several years some of whom hold their exam here in Carbondale.
Questions, comments, and concerns from the Board included the following:

How many job fairs will be attended per year

Costs associated with travel to job fairs

Will this affect staffing in the Human Resources office

If HR staffing is affected, should a representative of PD travel to assist with the exam

Problems/issues that could surface if PD were to be involved with the examination
The Board felt that this is a good idea and it was their consensus that further research be conducted to
before making a decision.
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9. Discussion about a Proposed Amendment to the Governing Rules that would allow the use of
Remote Testing Companies
Similar to the previous discussion item that was presented by Human Resources, Police Chief Jeff
Grubbs presented to the Board another alternative to administering the Entry-Level Police Officer
examination. This option would allow an outside entity to administer and proctor the police
examination off site. SIU Testing Services, located in Morris Library, is a certified testing lab which
has administered the GRE, SAT, ACT, and other exams on SIU campus. The application process will
remain the same, however SIU Testing Services will be the ones to actually administer the police
examination at their facility for a $250.00 fee (for each cycle) as many times as needed throughout the
year. If the program is successfully implemented this could lead to the police examination being
administered in the same way at other colleges or universities with similar testing services. This type
of outreach would bring in a larger more diverse pool of candidates who are enrolled in law enforcement
programs to the Carbondale Police Department. The logistics of how the exams will be ordered,
transported, scored, and paid for has not yet been determined.
The Board felt that this is something that could be beneficial, but requests further research and an idea
of how the process/procedure will work. Possibly a representative from the SIU Testing Services could
attend a meeting to explain how their process works and how it can be used to meet the needs of the
Board.
10. Discussion of an Amendment to the Governing Rules regarding the Lateral Entry Hiring
Program to include an Accelerated Entry Hiring Program
Police Chief Jeff Grubbs presented a possible amendment to the Governing Rules that would include
an Accelerated Entry Hiring Program which is similar to the Lateral Entry program which is currently
implemented. The Lateral Entry program requires candidates to have a minimum of two years’
experience as a regular full time police officer and has graduated from a law enforcement training
academy (in state or out of state). The proposed Accelerated Entry program will accept candidates who
have less than two years’ experience as a regular, full time police officer and has graduated from a full
time, part time, or pre-service law enforcement training academy (in state or out of state). Both Lateral
and Accelerated Entry candidates’ academy training must be equivalent to and approved by the Illinois
Law Enforcement Training & Standards Board. Accelerated Entry will include candidates who have
no police officer experience, but can use their law enforcement academy training to make up for their
lack of experience. For some, their only experience will be attending the academy.
This option, just like the Lateral Entry program, will save time and money since candidates will not
need to attend the academy. That can take up to 16 weeks and cost thousands of dollars. If this program
is implemented the candidates will basically be hired and go straight into field training providing that
their academy credentials are approved by the State. It was the consensus of the Board that more
research and additional information be presented in order to make a decision.
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11. Board Comments
None
12. Citizen’s Comments
None
13. Adjournment
Meeting adjourned at 12:49 p.m.

____________________________________
Clinette C. Hayes, Deputy City Clerk

Approved by the Board on ________________________
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BOARD OF FIRE AND POLICE COMMISSIONERS
Monday, February 3, 2020, at 1:30 pm
Carbondale Civic Center Room 103
200 South Illinois Avenue
Meeting Minutes
1. Call to Order / Roll Call
The City of Carbondale Board of Fire and Police Commissioners held a meeting on Monday, February
3, 2020, in Carbondale Civic Center Room 103, 200 South Illinois Avenue. Chairman Kerry Braswell
called the meeting to order at 1:32 p.m.
Roll Call
Present:

Kerry Braswell, Herman Williams, Gerald Edwards, Randy Burnside, and Ted Lomax

Absent:

None

Acknowledgement of Guests
Also present were Deputy City Clerk Clinette Hayes, Human Resources Manager Tara Brown,
Diversity and Compliance Officer Alicia Jackson, Police Chief Jeff Grubbs, Deputy Police Chief Stan
Reno, and Fire Chief Mike Hertz.
2. Approval of meeting minutes from October 10, 2019*
Commissioner Braswell noted two items in the minutes that he believes needs correction. On page
three under item #7, there are five bullet points summarizing the questions and/or concerns of the Board
regarding the proposed Grown Your Own program for Entry-Level Police Officer. The third and fourth
bullet points are the ones in question.
The third bullet point reads:
“Is this an unfair advantage for those who are not employees of the City?”
The fourth bullet point reads:
“Is this an unfair advantage for candidates who have already obtained their educational requirement?”
It was noted that the third bullet point should probably read “Is this an unfair advantage for those who
are employees of the City” and the fourth bullet point should read “Is this an unfair disadvantage for
candidates who have already obtained their educational requirement”.
Deputy City Clerk Clair Hayes stated that she will review the audio to determine what was actually
said during the meeting.
There were no other corrections or questions regarding the meeting minutes.
MOTION: G. Edwards moved, R. Burnside seconded, to approve the meeting minutes from October
10, 2019, with the noted corrections.
VOTE: All voted Aye. No Nays. Motion declared carried.

* Note: The above corrections were made to the minutes, but the audio had not been reviewed prior to approval. Therefore, the minutes were approved
with the noted corrections suggested on February 3, 2020. After the audio was reviewed to determine what was actually said, additional corrections were
made and attached to the original set of minutes for October 10, 2019, as a reference along with an excerpt from the item transcription. The additional
corrections could not be amended since the original motion was to approve the minutes with the noted correction suggested during the meeting. See
attachments on the next page.
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3. Approval of the Annual Report of the Board of Fire and Police Commissioners for Calendar Year
2019
MOTION: G. Edwards moved, H. Williams seconded, to approve the Annual Report of the Board of
Fire and Police Commissioners for Calendar Year 2019.
VOTE: All voted Aye. No Nays. Motion declared carried.
4. Closed Meeting to Conduct Oral Interviews for Lateral Entry Police Officer
MOTION: T. Lomax moved, G. Edwards seconded, that the Board hold a closed meeting for the
purpose of discussing the appointment, employment, compensation, discipline, performance, or
dismissal of specific employees pursuant to 5 ILCS 120/2(c)(1), specifically to conduct oral interviews
for Entry-Level and Lateral Entry Police Officer.
VOTE: All voted Aye. No Nays. Motion declared carried. Open session recessed at 1:36 p.m.
5. Return to Open Session
There was no formal action taken as a result of the closed meeting. There being no further business to
come before the Board, T. Lomax moved, R. Burnside seconded, that the Board return to open session.
VOTE: All voted Aye. No nays. Motion declared carried. Open session resumed at 2:12 p.m.
6. Establishment and Approval of a Schedule of Regular Board Meeting dates for Calendar Year
2020
To better accommodate the outside schedules of the Board and City Staff, it was suggested that a
schedule of regular meetings be established. This will allow everyone to coordinate their outside
schedules around the Board meetings to ensure that all members will be available. Having advanced
notice of the meeting dates will give City Staff enough time to prepare any items that needs to come
before the Board. Meeting cancellations and special meetings can occur with ample notice per the
regulations of the Open Meetings Act. Deputy City Clerk Clair Hayes informed the Board that
whatever schedule is established will be pending until the dates, times, and locations are confirmed
with the Civic Center Manager. The Board decided that the third or fourth Thursday of even numbered
months at 9:00 a.m. will work best.
MOTION: T. Lomax moved, R. Burnside seconded, to approve a regular schedule of meetings for
calendar year 2020 on the third or fourth Thursday at 9:00 a.m. of even numbered calendar months
pending Civic Center availability.
VOTE: All voted Aye. No Nays. Motion declared carried.
7. Discussion and Approval of Authorizing the Human Resources Department to Administer the
Entry-Level Police Examination Off-Site
At the previous meeting held on October 10, 2019 the Human Resources department (HR) proposed to
the Board the idea of administering the Entry-Level Police Officer examination off-site at other colleges
and universities and possibly at job fairs to reach out to a more diverse pool of candidates.
The city colleges in the Chicago area are ideal places to administer the exam. At this time job fairs will
be a possible option for the future. It was suggested previously that job fairs could be an option for
candidates to apply one day and take the exam the next day. However, the logistics for that option have
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not been worked out as of yet. Instead the focus was shifted to colleges and universities. HR has
reached out to career services at DePaul University who is willing to work with them to administer the
police examination on their campus. HR will coordinate with the City Clerk’s office and use the same
process as previous exams held in Carbondale.
In order for this to happen, Human Resources needs authorization from the Board to travel off-site and
handle the testing materials ordered from CPS HR. Chapter III, Section 1-C (General Testing
Procedure) of the Board’s Governing Rules states that “Tests will be conducted under the supervision
of the Board to preserve the integrity of the examination process”. The Governing Rules also states
that “It is the responsibility of the Board to safeguard all testing materials. All examination materials
shall become property of the Board and the grading thereof by the Board or its agent shall be final and
conclusive…”
Although the Board is responsible for the examination and all of its testing materials, the members of
the Board are not involved with any aspect of the entire examination process until the oral interview
portion. Administering the police examination and safeguarding the testing materials has been the
responsibility of either the City Clerk’s office or the Human Resources department and has moved
between the two offices for a number of years. Currently it is being administered by the City Clerk’s
office. The Governing Rules does not designate a specific City staff person and/or City department to
handle the police examination, however it does say “the Board or its agent” in certain sections. When
or why either department was chosen/designated to administer the police examination is unknown.
Therefore, it was the consensus the Board that the language in the Governing Rules should be amended
so that it is clear as to who is authorized to administer the police exam and to safeguard the testing
materials on behalf of the Board whether it be on-site or off-site. The language should be consistent
throughout the Governing Rules where applicable. The Board agreed to authorize Human Resources
to travel off-site to administer the police examination pending the suggested amendments to the
Governing Rules drafted by the City Attorney.
Questions, comments, and concerns from the Board regarding this item included the following:
 Is there enough personnel in HR to handle a traveling police examination and maintain
manpower in the HR office?
 Will this option include the firefighter examination?
 When/if job fairs come into play, will the police and fire department be able to attend
for recruiting efforts?
 Where does the liability fall when others are authorized?
 The Governing Rules as a whole should be updated to reflect modern day standards
and regulations.
MOTION: R. Burnside moved, T. Lomax seconded, to authorize Human Resources to travel off-site
to administer the police examination pending the suggested amendments to the Governing Rules
reviewed and approved by the City Attorney. VOTE: All voted Aye. No Nays. Motion declared
carried.
8. Discussion and Approval of Using Remote Testing Companies to Administer the Entry-Level
Police Examination
At the previous meeting held on October 10, 2019, Police Chief Jeff Grubbs presented to the Board the
idea of using Southern Illinois University (SIU) Testing Services to administer the police examination.
According to Chief Grubbs, SIU Testing Services is a certified testing lab who administers the ACT,
3

Board of Fire and Police Commissioners Meeting Minutes – February 3, 2020

SAT, and GRE to name a few. They are equipped with video surveillance coupled with a time stamp
and have proctors to monitor the test takers. Allowing them to administer the exam will give students
easier access to the City’s police exam. They will have the option of taking the exam by appointment
or on an established date and time for several candidates to participate. Testing on a monthly basis may
be an option moving forward, but is not the intent at this time. It may be possible after running the
exam through SIU Testing Services a few times. If testing through SIU Testing Services is successful
this could lead to administering the police exam out of state or in other surrounding areas with testing
labs. The cost is $250.00 each time SIU Testing Services holds an exam. They will advertise each
examination and “blast out” notices to students informing them of the testing dates and times.
The process of administering the police exam includes taking applications, ordering & returning the
testing materials, proctoring the exam, grading the exam, posting the exam scores, coordinating with
the Police Department for the physical fitness assessment, scheduling the oral interviews with the
Board, and corresponding with candidates about exam dates, times, and testing results. It was asked if
the duties will be split between the City Clerk’s office and SIU Testing Services and, if so, how will it
work. Since this is still in the early stages of development those questions and concerns remain
unresolved.
Questions, comments, and concerns from the Board regarding this item included the following:
 How will the examination process be handled?
 Liability concerns.
 Will SIU Testing Services be willing to use our current testing company?
 Will the testing company allow SIU Testing Services to use their testing materials since the
authorization is under the City of Carbondale?
Just like the previous agenda item, the Board needs to authorize SIU Testing Services to administer the
police examination at their facility. The same amendments to the Governing Rules mentioned in agenda
item #7 applies to this item. The Governing Rules should be amended so that it is clear as to who is
authorized to administer the police exam and to safeguard the testing materials on behalf of the Board
whether it be on-site or off-site. The language should be consistent throughout the Governing Rules
where applicable.
The Board agreed to authorize SIU Testing Services to administer the police examination at their
facility. The City Attorney should review and approve the amendments to the Governing Rules to
reflect the changes that were discussed. The Board also agreed that a meeting will need to occur
between the Police Department, City Clerk’s office, and SIU Testing Services in order to outline how
the entire testing process will operate moving forward.
MOTION: T. Lomax moved, R. Burnside seconded, to authorize SIU Testing Services to administer
the Entry-Level Police examination pending the suggested amendments to the Governing Rules
reviewed and approved by the City Attorney and a meeting with the Police Department, City Clerk’s
office, and SIU Testing Services to outline how the entire testing process will operate.
VOTE: All voted Aye. No Nays. Motion declared carried.
In the middle of discussion of this item, Chapter III, Section 2-B of the Governing Rules regarding the
Lateral Entry Police Officer process was brought to the Board’s attention. In that section it states that:
“Selected candidates shall participate in an oral pre-screening interview by Police Department
command staff. Failure to pass this interview removes the candidate from the process.”
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Some Board members were unaware that an oral pre-screening by the Police Department was part of
the Lateral Entry process nor were they aware that it was included in the Governing Rules. When
Lateral Entry was originally implemented the applications were initially sent to the Police Department
for review by members of their staff. At the time authorization was granted by the Board for the Police
Department to ask preliminary interview questions. After the preliminary interview, selected candidate
applications were forwarded to the Human Resources department and eventually scheduled for an oral
interview with the Board.
This process only allows the Board to see who “passes” the preliminary interview given by the Police
Department. It was stated that the Police Department should never have any contact or pre-screen any
candidate and remove them from the process before the Board has a chance to interview them first.
Currently all Lateral Entry Police Officer applications are sent directly to the Human Resources
department where no pre-screening occurs. It was suggested that any mention of pre-screening
candidates be removed from the Governing Rules.
9. Discussion and Approval of an Amendment to the Governing Rules Regarding the Lateral Entry
Hiring Program to include an Accelerated Entry Hiring Program
At the previous meeting held on October 10, 2019, Police Chief Jeff Grubbs presented a possible
amendment to the Governing Rules that would include an Accelerated Entry hiring program, similar to
the Lateral Entry program that is currently implemented.






Lateral Entry requires candidates to have a minimum of two years’ (2 or more years)
experience as a regular full time police officer and has graduated from a law
enforcement training academy.
The proposed Accelerated Entry program will accept candidates who have less than
two years’ (0 to 2 years) experience as a regular, full time police officer and has
graduated from a full time, part time, or pre-service law enforcement training academy.
Accelerated Entry will include candidates who have no police officer experience, but
can use their law enforcement academy training to make up for their lack of experience.
For some, their only experience will be attending the academy.
Candidates’ academy training must be equivalent to and approved by the Illinois Law
Enforcement Training & Standards Board.

The difference between Lateral and Accelerated is that Lateral Entry candidates have been hired as a police
officer and is currently doing the job of police officer. Just like any other officer, they have gone through
the process of taking a police written, physical, and oral exam and was sent to the academy by the
department who hired them. Accelerated candidates could potentially have no experience at all. Meaning
they have not been hired as a police officer and is currently not doing the job even though they have attended
the academy. It is not a requirement for a candidate to be sent to the academy without endorsement from a
police department. Candidates can send themselves to the academy on their own.
The Board had a problem with hiring an accelerated candidate who has completed the academy, but has not
yet done the job. They feel that the candidate should go through the same process as any other police officer
by taking a written, physical, and oral exam as well as being hired by a police department to be sent to the
academy, if applicable. They feel if a candidate did not undergo that process then it should be required in
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order to be hired as a Carbondale Police Officer. Discussion continued about whether candidates should
be considered if they put themselves through the academy rather than a sponsored agency (i.e. police
department) and have not been hired by said agency. If they have been sent to the academy through a
sponsored agency then it would be safe to say that the candidate has at least taken part in the applicable
process to become a police officer and have obtained minimal on-the-job experience.
The Board agreed that they should move forward with the Accelerated Entry hiring program, but those
candidates coming in under Accelerated-Entry should be required to be hired by a police agency if they
have not yet served as a police officer. It was also mentioned that Chapter III, Section 1, B-1 regarding
pre-screening candidates be removed and make a spelling correction in the same section under B-3 by
changing the word at to and (…immediately eligible for appointment and their name shall be…).
MOTION: G. Edwards moved, T. Lomax seconded, to approve an amendment with the noted corrections
to the Governing Rules regarding the Lateral Entry hiring program to include an Accelerated Entry hiring
program with the amendment that it is required that Accelerated Entry candidates be hired by a sponsored
agency if they have not yet served as a police officer. VOTE: All voted Aye. No Nays. Motion declared
carried.
10. Board Comments
Deputy City Clerk Clair Hayes apprised the Board of the upcoming firefighter examination.
11. Citizen’s Comments
None
12. Adjournment
Meeting adjourned at 4:02 p.m.

____________________________________
Clinette C. Hayes, Deputy City Clerk

Approved by the Board on ________________________
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BOARD OF FIRE AND POLICE COMMISSIONERS
Monday, December 17, 2020, at 9:00 am
Remote Meeting through Zoom
Meeting Minutes

1. Call to Order / Roll Call
The City of Carbondale Board of Fire and Police Commissioners held a meeting on Thursday,
December 17, 2020, virtually through Zoom. Chairman Kerry Braswell called the meeting to order at
9:00 a.m.
Roll Call
Present:

Kerry Braswell, Randy Burnside, Linda Flowers, and Ted Lomax

Absent:

Stephanie Jerstad

Acknowledgement of Guests
Also present were Deputy City Clerk Clinette Hayes, Human Resources Manager Tara Brown,
Diversity and Compliance Officer Alicia Jackson, Interim Police Chief Stan Reno, and Fire Chief Mike
Hertz.
2. Approval of the Regular Meeting Minutes from February 3, 2020, and the Special Meeting
Minutes from November 23, 2020
MOTION: T. Lomax moved, R. Burnside seconded, to approve the regular meeting minutes from
February 3, 2020 and the special meeting minutes from November 23, 2020.
VOTE: All voted Aye. No Nays. Motion declared carried.
3. Closed Meeting to Conduct Promotional Oral Interviews for Police Lieutenant
MOTION: R. Burnside moved, T. Lomax seconded, that the Board hold a closed meeting for the
purpose of discussing the appointment, employment, compensation, discipline, performance, or
dismissal of specific employees pursuant to 5 ILCS 120/2(c)(1), specifically to conduct promotional
oral interviews for Police Lieutenant.
VOTE: All voted Aye. No Nays. Motion declared carried. Open session recessed at 9:09 a.m.
4. Return to Open Session
There was no formal action taken as a result of the closed meeting. There being no further business to
come before the Board, T. Lomax moved, R. Burnside seconded, that the Board return to open session.
VOTE: All voted Aye. No nays. Motion declared carried. Open session resumed at 9:51 a.m.
5. Certify the Promotional Eligibility List for Promotional Lieutenant
MOTION: R. Burnside moved, T. Lomax seconded, to certify the promotional eligibility list for Police
Lieutenant pending the results of the promotional oral interviews.
VOTE: All voted Aye. No Nays. Motion declared carried.
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6. Approval of the Schedule of Regular Board Meeting Dates for Calendar Year 2021
MOTION: T. Lomax moved, L. Flowers seconded, to approve the schedule of meetings for calendar
year 2021.
VOTE: All voted Aye. No Nays. Motion declared carried.
7. Discussion and Approval of the Proposed Amendments to Chapters II and III of the Board of
Fire and Police Commissioners Governing Rules

MOTION: R. Burnside moved, T. Lomax seconded, to approve the proposed amendments to Chapters
II and III of the Governing Rules to include the Community Services Officer apprenticeship.
VOTE: All voted Aye. No Nays. Motion declared carried.
8. Board Comments

9. Citizen’s Comments

10. Adjournment
Meeting adjourned at 10:07 a.m.

____________________________________
Clinette C. Hayes, Deputy City Clerk

Approved by the Board on ________________________
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BOARD OF FIRE AND
POLICE COMMISSIONERS
Monday, November 23, 2020, at 10:00 am
SPECIAL Meeting Minutes
1. Call to Order / Roll Call
The City of Carbondale Board of Fire and Police Commissioners held a special meeting on Monday,
November 23, 2020, virtually through Zoom. Chairman Kerry Braswell called the meeting to order at
10:12 a.m.
Roll Call
Present:

Kerry Braswell, Randy Burnside, Ted Lomax, Linda Flowers, and Stephanie Jerstad

Absent:

None

Acknowledgement of Guests
Also present were Deputy City Clerk Clinette Hayes, Human Resources Manager Tara Brown,
Diversity and Compliance Officer Alicia Jackson, Interim Police Chief Stan Reno, Fire Chief Mike
Hertz, and Community Services Officer Gerald Edwards.
2. Closed Meeting to Conduct Oral Interviews for Lateral Entry Police Officer
MOTION: T. Lomax moved, R. Burnside seconded, that the Board hold a closed meeting for the
purpose of discussing the appointment, employment, compensation, discipline, performance, or
dismissal of specific employees pursuant to 5 ILCS 120/2(c)(1), specifically to conduct oral interviews
for Lateral Entry Police Officer.
It should be noted that Community Services Officer, Gerald Edwards, was informed that he would have
to exit the meeting once the Board is in closed session. If he had anything to add to the meeting he is
welcome to return to the meeting after the Board has entered back into open session.
Community Services Officer, Gerald Edwards, exited the meeting at 10:14 a.m.
VOTE: All voted Aye. No Nays. Motion declared carried. Open session recessed at 10:14 a.m.
3. Return to Open Session
There was no formal action taken as a result of the closed meeting. There being no further business to
come before the Board, T. Lomax moved, R. Burnside seconded, that the Board return to open session.
VOTE: All voted Aye. No nays. Motion declared carried. Open session resumed at 10:49 a.m.
4. Certify the Promotional Examination Results for Police Sergeant
Commissioner Flowers inquired about the process of the promotional examination for Police Sergeant.
Interim Police Chief Stan Reno explained the process to the Board.
MOTION: T. Lomax moved, R. Burnside seconded, to certify the promotional examination results for
Police Sergeant.
VOTE: All voted Aye. No Nays. Motion declared carried.
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5. Board Comments
Deputy City Clerk Clair Hayes reminded the Board of the upcoming meeting on Thursday, December
17, 2020, at 9:00 a.m. and that this meeting will include oral interviews for Police Sergeants seeking
promotion to Police Lieutenant.
Commissioner Randy Burnside congratulated Interim Police Chief Stan Reno on his new position.
6. Citizen’s Comments
None
7. Adjournment
Meeting adjourned at 10:59 a.m.

____________________________________
Clinette C. Hayes, Deputy City Clerk

Approved by the Board on ________________________
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BOARD OF FIRE AND
POLICE COMMISSIONERS
Tuesday, January 12, 2021, at 10:00 am
SPECIAL Meeting Minutes
1. Call to Order / Roll Call
The City of Carbondale Board of Fire and Police Commissioners held a special meeting on Tuesday,
January 12, 2021, virtually through Zoom. Chairman Kerry Braswell called the meeting to order at
10:01 a.m.
Roll Call
Present:

Kerry Braswell, Randy Burnside, Ted Lomax, Linda Flowers, and Stephanie Jerstad

Absent:

None

Acknowledgement of Guests
Also present were Deputy City Clerk Clinette Hayes, Human Resources Manager Tara Brown,
Diversity and Compliance Officer Alicia Jackson, and Interim Police Chief Stan Reno.
2. Closed Meeting to Conduct Oral Interviews for Lateral Entry Police Officer
MOTION: R. Burnside moved, T. Lomax seconded, that the Board hold a closed meeting for the
purpose of discussing the appointment, employment, compensation, discipline, performance, or
dismissal of specific employees pursuant to 5 ILCS 120/2(c)(1), specifically to conduct oral interviews
for Lateral Entry Police Officer.
VOTE: All voted Aye. No Nays. Motion declared carried. Open session recessed at 10:05 a.m.
3. Return to Open Session
There was no formal action taken as a result of the closed meeting. There being no further business to
come before the Board, R. Burnside moved, L. Flowers seconded, that the Board return to open session.
VOTE: All voted Aye. No nays. Motion declared carried. Open session resumed at 10:26 a.m.
4. Board Comments
Interim Police Chief Stan Reno thanked the Board for meeting to conduct the interview on such short
notice.
5. Citizen’s Comments
None
6. Adjournment
Meeting adjourned at 10:28 a.m.

____________________________________
Clinette C. Hayes, Deputy City Clerk

Approved by the Board on ________________________

Local Liquor Control Commission (Tuesday, December 22, 2020)
Generated by Clinette C. Hayes on Wednesday, December 23, 2020
Commissioners present
Commissioner Carolin Harvey, Commissioner Adam Loos, Commissioner Jeff Doherty,
Commissioner Lee Fronabarger, Commissioner Tom Grant, and Chairman John M. Henry
Meeting called to order at 6:01 PM
1. Preliminaries to the Local Liquor Control Commission Meeting
1.1 Roll Call
2. General Business of the Local Liquor Control Commission
2.1 Minutes from the Local Liquor Control Commission Meeting of December 8, 2020
MOTION: Approve the minutes from the Local Liquor Control Commission Meeting of
December 8, 2020
Motion by Tom Grant, second by Jeff Doherty.
Final Resolution: Motion Carries
Yea: Carolin Harvey, Adam Loos, Jeff Doherty, Lee Fronabarger, Tom Grant, John M Henry
Not Present at Vote: Jessica Bradshaw
2.2 Saluki Bar/ Levels Violation for Serving Patrons under the Age of 21
The direction that the Liquor Commission should take was unclear and needed clarification.
City Attorney Jamie Snyder explained to Council their suggested recommended action.
MOTION: Modify the Hearing Officer's Recommendation to provide that the offense be placed
on the licensee's record, but that no further sanctions be imposed.
Motion by Adam Loos, second by Tom Grant.
Final Resolution: Motion Carries
Yea: Carolin Harvey, Adam Loos, Jeff Doherty, Lee Fronabarger, Tom Grant, John M Henry
Action: 2.3 Consideration of Renewal Applications from Main Street Liquors, Fat Bottom
Betty's, Little Vegas (Glenview location), Little Vegas (Walnut location), and The Landings
at Reed Station Crossing for the 2021 Liquor License Year
It was noted by Deputy City Clerk, Clair Hayes, that Main Street Liquors paid their package
liquor tax in full on December 17. At the previous meeting, it was requested by the Commission
that a representative of the establishment be present to address questions regarding package
liquor tax payments. Since the payment was made in full, the Commission was polled and
decided that it was not necessary for them to attend the meeting.
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It was clarified to the Commission that the past due food and beverage taxes will be considered
as one of the outstanding items and a license will not be issued until all outstanding items are
settled.
MOTION: Approve the renewal of the liquor licenses for Main Street Liquors, Fat Bottom
Betty's, Little Vegas (Glenview & Walnut locations), and The Landings contingent upon receipt
of all outstanding items.
Motion by Tom Grant, second by Lee Fronabarger.
Final Resolution: Motion Carries
Yea: Carolin Harvey, Adam Loos, Jeff Doherty, Lee Fronabarger, Tom Grant, John M Henry
3. Citizens' Comments for the Local Liquor Control Commission
None
4. Adjournment of the Local Liquor Control Commission
4.1 Time of Adjournment for Local Liquor Control Commission
There being no further business to come before the public body, the meeting was declared
adjourned at 6:17 p.m.

______________________________________
Clinette C. Hayes, Deputy City Clerk

_______________________________
Date
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MINUTES
Carbondale Planning Commission
Wednesday, July 8, 2020
3:00 p.m. Webinar Meeting

Ms. Litecky called the meeting to order at 3:00 p.m.
Members Present:

Miller, LeBeau, Sheffer, Love, Henson, Hamilton, Burnside, Lilly,
Litecky and Bradshaw (ex-officio)

Members Absent:

None

Staff Present:

Wallace and Brightharp

1. Approval of Minutes:
Mr. Henson moved, seconded by Dr. LeBeau, to approve the minutes for October 23,
2019.
The motion to approve the minutes with corrections passed with a unanimous voice vote.
2. Citizen Comments or Questions
There were none.
3. Report of Officers, Committees, Communications
Mr. Wallace stated at the next in person meeting there will be a vote on a new Chair and
Vice Chair.
4. Public Hearings
PC 21-01 3:05pm- Brian Pattison is requesting to rezone an SB, Secondary Business,
District and an R-1-8, Low Density Residential, District to a PA, Professional
Administrative Office, District in order to facilitate a new healthcare facility.
Ms. Litecky declared Public Hearing PC 21-01 open and asked Mr. Wallace to read the
legal notice.
Chris Wallace, Director for the City of Carbondale, read the legal notice.
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Ms. Litecky asked Ms. Brightharp to read the staff report.
Ms. Brightharp read parts A and B of the staff report.
Ms. Litecky asked if there were any questions of staff.
Mr. Sheffer asked if the applicant is present. Brian Pattison is present.
Mr. Lebeau asked if the two phone calls that staff received were positive or negative. Ms.
Brightharp stated that there were three phone calls, two of the calls were for more
information about the project and the third was in opposition and submitted a letter as well.
Ms. Litecky asked if the applicant was present and wished to speak.
The applicant is present, and will answer any questions the commission has.
Ms. Litecky asked if there were any questions for the applicant.
Dr. Hamilton asked what the need for the urgent care facility is for the community.
Mr. Pattison stated that he has researched the area and feels like an urgent care facility will
fit in well into the outer areas of Carbondale for urgent, non-serous care. Dr. Hamilton
asked why there is a need for more urgent cares in the area. Mr. Pattison stated that the
closest medical care facility is the emergency room and the closest urgent care is outside
the range of the area.
Mr. Sheffer asked if the public could have been able to join the webinar.
Mr. Wallace stated that the link for the webinar was made public, so the public could have
the ability to join in through audio and watch the meeting.
Ms. Litecky asked if anyone wished to speak in favor.
There were none.
Ms. Litecky asked if anyone wished to speak in opposition.
James Helfrich stated that the he has concerns about the increase in traffic in the
community. Mr. Helfrich stated that he doesn’t think the City of Carbondale needs another
urgent care facility in the area with SIH being close by and would rather this urgent care
be built in an area like Makanda or the east side of Carbondale. Mr. Helfrich also stated
that Blyer Field does get used by the surrounding community and if the development moves
ahead that community will not have that anymore.
Ms. Brightharp read a letter from Kenneth Ballenger concerning rain water runoff due to
more concrete and poor storm drainage on Blyer Field.
Mr. Wallace address the issue of the storm drainage stating that the city requires storm
water detention. All the water that is acquired will be collected in a storm water detention
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pond to slow down the rate the water leaves the site and because the site is located by Route
13 and maintained by IDOT, the requirements are significantly higher than the City
requirements as the water will be slowed down and deposited into IDOT’s drainage system.
Mr. Wallace stated that he doesn’t have any concerns about additional flooding in the area
due to IDOT’s requirements.
Mr. Helfrich stated that the area does flood significantly and does not think a storm water
pond would be adequate for the storage of the rain water.
Mr. Wallace stated that the detention will be a dry detention, so there will be no standing
water and a concrete gutter to allow the water to flow into the discharge, so unless it is
raining the pond will be dry and maintained by the owner.
Ms. Lilly asked why locate the urgent care in Carbondale and not south of Carbondale.
Mr. Wallace responded that from a planning prospective, the City would rather have land
that has already been developed be used than undeveloped land.
Ms. Brightharp read Part C & D of the staff report for PC 21-01, with a recommendation
of approval.
Ms. Litecky asked if the Commissioners had questions for staff.
Ms. Litecky asked if the water retention system would be underground.
Mr. Wallace stated that it could be either underground or surface, the design has not been
finalized as it depends on the space limitations if it will be underground or if there is room
on site for an aboveground system.
Ms. Litecky asked who the owner of the property is.
Mr. Wallace stated that it is owned by a company named Gleco Management located in
Vienna and they own the Jackson Hewitt building and two lots west of that property. He
also stated that they bought the track and football field before the company sold the
property to the City except for the south 150 feet of the track, so no City owned property
is a part of this development.
Dr. Hamilton asked what this development would do to the remaining property of the track,
gym and the Boys and Girls Club.
Mr. Wallace stated that it wouldn’t affect the building of the High School and wouldn’t
have an effect of the remainder of the track or football field as it is still City owned.
Ms. Litecky asked if the property is zoned R-1-8.
Mr. Wallace confirmed that it is still R-1-8.
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Mr. Henson asked where the ingress and egress will be for the facility, if it will be Main
St. or Blyer St.
Mr. Wallace stated that the entrance and exit will be as far east as possible on the property
and will be off of Main St.
Ms. Litecky asked if there were questions from anyone to anyone.
Ms. Litecky declared PC 21-01 closed and asked for a motion on the findings of fact.
Mr. Sheffer moved that the Commission accept as findings of fact Parts A and B of the
staff report for PC 21-01, the applicant was present, and none spoke in favor, one in
opposition and one letter in opposition, seconded by Ms. Lilly.
The motion was passed with a unanimous voice vote.
Mr. Sheffer moved that the Commission recommend approval of the PC 21-01, seconded
by Dr. Love.
Roll Call Vote:
Yes – 5 (Miller, Sheffer, Love, Burnside, and Litecky)
No- 4 (LeBeau, Hamilton, Henson, Lilly)
Mr. Wallace stated that the item will move forward with recommendation for approval of
PC 21-01 and that the item would be on the City Council agenda for discussion at their
meeting on August 11, 2020.
5. Old Business
There was none.
6. New Business
A. City Council Agenda from October 22, 2019, November 12, 2019, November 26,
2019, December 10, 2019, January 14, 2020, January 28, 2020, February 11, 2020,
February 25, 2020, March 10, 2020, April 14, 2020, April 28, 2020, May 12, 2020,
June 9, 2020, June 23, 2020.
Ms. Bradshaw reviewed the City Council meetings as they related to Planning.
6. Adjournment
Ms. Litecky adjourned the meeting at 3:53 p.m.
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MINUTES
Carbondale Planning Commission
Wednesday, September 9, 2020
3:00 p.m. Webinar Meeting
Ms. Litecky called the meeting to order at 3:00 p.m.
Members Present:

Miller, LeBeau, Sheffer, Love, Hamilton, Lilly, Litecky and Bradshaw
(ex-officio)

Members Absent:

Burnside, Henson

Staff Present:

Wallace and Maxwell

1. Approval of Minutes:
Mr. Love suggested a correction in the minutes for July 8, 2020, to change his prefix
from ‘Dr.’ to ‘Mr.’
Mr. Love then motioned to approve the minutes, pending that amendment. Mr. LeBeau
seconded.
The motion to approve the minutes with corrections passed with a unanimous voice vote.
2. Citizen Comments or Questions
There were none.
3. Report of Officers, Committees, Communications
There were none.
4. Public Hearings
PC 21-02 3:05pm- The City of Carbondale proposes a text amendment to Title 15 of the
Carbondale Revised Code relative to allowing Vacation Rental Units in the BPR, Primary
Business, District without requiring the operator to reside there.
Ms. Litecky declared Public Hearing PC 21-02 open and asked Mr. Wallace to read the
legal notice.
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Chris Wallace, Development Director for the City of Carbondale, read the legal notice.
Ms. Litecky asked Ms. Maxwell to read the staff report.
Ms. Maxwell read part A of the staff report.
Ms. Litecky asked if there were any questions of staff. There were none.
Ms. Litecky asked if the applicant was present and wished to speak. Mr. Wallace, on behalf
of the City, is present.
The applicant is present, and will answer any questions the commission has.
Ms. Litecky asked if there were any questions for the applicant.
Mr. Sheffer pointed out that Exhibit A did not include all of the standards of VRU’s from
the code. Mr. Wallace said that the department usually tries to include the entire section
in question, and apologized.
Ms. Litecky asked if anyone wished to speak in favor.
There were none.
Ms. Litecky asked if anyone wished to speak in opposition.
There were none.
Ms. Maxwell read Part B & C of the staff report for PC 21-02, with a recommendation of
approval.
Ms. Litecky asked if the Commissioners had questions for staff.
Ms. Litecky asked if there were questions from anyone to anyone.
Ms. Litecky declared PC 21-02 closed and asked for a motion on the findings of fact.
Mr. Sheffer moved that the Commission accept as findings of fact Part A of the staff report
for PC 21-02, the applicant was present, and none spoke in favor, or in opposition,
seconded by Ms. Lilly.
The motion was passed with a unanimous voice vote.
Mr. Sheffer moved that the Commission recommend approval of the PC 21-02, seconded
by Mr. Love.
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Roll Call Vote:
Yes – 8 (Miller, LeBeau, Sheffer, Love, Hamilton, Lilly, Litecky)
No- 0
Mr. Wallace stated that the item will move forward with recommendation for approval of
PC 21-02 and that the item would be on the City Council agenda for discussion at their
meeting on September 22, 2020.
PC 21-03 3:20pm- Rolf Schilling has proposed a text amendment to Title 15 of the Carbondale
Revised Code relative to allowing mini-storage facilities in the BPL (Planned Business) District
with a special use permit.
Ms. Litecky declared Public Hearing PC 21-03 open and asked Mr. Wallace to read the
legal notice.
Chris Wallace, Development Director for the City of Carbondale, read the legal notice.
Ms. Litecky asked Ms. Maxwell to read the staff report.
Ms. Maxwell read part A of the staff report.
Ms. Litecky asked if there were any questions of staff. There were none.
Ms. Litecky asked if the applicant was present and wished to speak. Mr. Schilling was
present.
The applicant is present, and will answer any questions the commission has. Mr. Schilling
went on to explain that the BPL District was more desirable than some of the other zoning
districts to develop. He is responsible for a lot of the development that has already
happened there, however, there has been little interest in the parcel in question. He thinks
it would be an ideal placement for a self-storage facility, and this is why he is proposing
this text amendment.
Ms. Litecky asked if there were any questions for the applicant.
There were no questions for the applicant.
Ms. Litecky asked if anyone wished to speak in favor.
There were none.
Ms. Litecky asked if anyone wished to speak in opposition.
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There were none.
Ms. Maxwell read Part B & C of the staff report for PC 21-03, with a recommendation of
approval.
Ms. Litecky asked if the Commissioners had questions for staff.
Ms. Litecky asked if there were questions from anyone to anyone.
Ms. Litecky declared PC 21-03 closed and asked for a motion on the findings of fact.
Mr. Sheffer moved that the Commission accept as findings of fact Part A of the staff report
for PC 21-03, the applicant was present, and none spoke in favor, or in opposition,
seconded by Ms. Lilly.
The motion was passed with a unanimous voice vote.
Mr. Sheffer moved that the Commission recommend approval of the PC 21-03, seconded
by Ms. Lilly.
Roll Call Vote:
Yes – 8 (Miller, LeBeau, Sheffer, Love, Hamilton, Lilly, Litecky)
No- 0
Mr. Wallace stated that the item will move forward with recommendation for approval of
PC 21-03 and that the item would be on the City Council agenda for discussion at their
meeting on September 22, 2020.

5. Old Business
There was none.
6. New Business
A. City Council Agenda from July 14, August 11, August 25, 2020.
Ms. Bradshaw reviewed the City Council meetings as they related to Planning.
Ms. Bradshaw gave the update that PC 21-01, the rezoning of an SB, Secondary Business,
District and an R-1-8, Low Density Residential, District to a PA, Professional
Administrative Office, District in order to facilitate a new healthcare facility, passed
unanimously at the August 11, 2020 meeting of the City Council.
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There was some discussion between commissioners that had the Planning Commission
been aware that SIH was the applicant as City Council was, the decision by the Planning
Commission would likely have been more unanimously positive. Mr. Sheffer suggested to
Mr. Wallace that staff might encourage clients to be more forthcoming in the future. Mr.
Wallace said he would try, but staff is still bound by privacy clauses.
6. Adjournment
Ms. Litecky adjourned the meeting at 3:53 p.m.
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MINUTES
Preservation Commission
Monday, October 21, 2019
City Hall/Civic Center – 7:00 p.m.

1.

Roll Call: Mr. Wren called the meeting to order at 7:04 p.m.
Members Present: Clark, Norris-Price, Wren, Brown, McCreary, Benedict, Zurlinden
and Ittner
Members Absent: None
Staff Present: Brightharp
Guests: Bruce Ashby

2.

Approval of Minutes: Ms. Ittner moved to, and was seconded by Ms. Brown to approve the
minutes of September 16, 2019.
The motion to approve the minutes passed with a unanimous voice vote.

3.

Communication and Reports:
a)

Educational and Technical Assistance Committee
1. Ms. Ittner went over a summary of the Homecoming Open House of the newly created
SIU Alumni Center in what used to be Woody Hall Women's dormitory in the 60s.
b) Nomination and Hardship Committee
1. Mr. Wren went over the meeting on October 9th to review a draft of the letter to be
sent to owners of update and downsized list of potential homes and structures to be
designated and made plans for an in-person tour to see the structures to see their
current conditions. Mr. Wren stated that on the next meeting, November 14th the
committee will take a tour to see if the homes are eligible for the next step in the
designation process.
c) Work Plan Committee- No Report
d) Annual Work Plan Monthly Review- Mr. Wren stated that the Communique is now digital
and waiting for a notice for the Preservation committee to be included in the upcoming
articles and will need to look into other ways of promoting the Preservation Awards program
through social media. Mr. Wren stated for the January meeting, to have the commissioners
have a least one nomination for the Preservation Award.
1. October
i. Mid-Year Review of Work Plan
2. November
i. Preservation News - Communique Article
3. December- No Plan
4. January
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i. Preservation News - Communique Article
ii. Preservation Awards Program : Promote In Advance
iii. Notification for Convening Work Plan Committee
e) Certificate of Appropriateness Committee- No Report
f) Founders’ Park Subcommittee- No Report
g) Preservation Month Subcommittee- Mr. Wren stated that the committee met on October 16th
to continue planning for Preservation Month 2020 and to work on establishing a list of
expenses and a budget. Mr. Wren also stated to have a historic bike ride along with bike
month in May, a Preservation Gala to highlight the Award winners and a flag ceremony at
the historic town square pavilion with a picnic aspect to it. He also stated having a bus tour
for non-bike riders to the historic places in the area.

4.

Comments by the Public, Commission Members, or Staff
Mr. Wren introduces Anne Norris-Price as a new commissioner and there was then a
discussion about the history of Carbondale. Ms. Brown asked about creating a brochure
for the history preservation commission. Mr. Wren stated it would be best to create a subcommittee to work on creating the brochure instead of having the Education and
Technical Assistance and will create a sub-committee in the January meeting.

5.

Adjournment:
Ms. Ittner moved to adjourn the meeting and was seconded by Mr. Zurlinden at 7:31 p.m.
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MINUTES
Preservation Commission
Monday, November 18, 2019
City Hall/Civic Center – 7:00 p.m.

1.

Roll Call: Mr. Clark called the meeting to order at 7:02 p.m.
Members Present: Clark, Norris-Price, Brown, McCreary, Zurlinden and Ittner
Members Absent: Wren, Benedict
Staff Present: Brightharp
Guests: Bruce Ashby

2.

Approval of Minutes: Ms. Ittner moved to, and was seconded by Ms. Brown to approve the
minutes of October 21, 2019.
The motion to approve the minutes passed with a unanimous voice vote.

3.

Communication and Reports:
a) Educational and Technical Assistance Committee- No Report
b) Nomination and Hardship Committee- Mr. Zurlinden stated that the committee met on
November 13th and did a driving tour of the list of homes on the Inventory of Potential Places
to be Considered for Designation as a landmark or Part of a Historic District that are still
standing and in condition to be considered for designation and narrowed the list down to
under 20 houses. There was then a discussion on the other properties from that list that the
committee will look into designating. There was then a discussion on updating the Inventory
of Potential Places to be Considered for Designation as a landmark or Part of a Historic
District and how much a historic surveyor would cost.
c) Work Plan Committee
1. Mid-Year Review of Work Plan- Ms. Brightharp stated that there was no meeting
and will discuss the changes in the January meeting.
d) Annual Work Plan Monthly Review
1. November
i. Preservation News - Communique Article
2. December- No Plan
3. January- Ms. Brightharp stated that the nominations for preservations award open in
January and to have the commissioners have at least one nomination.
i. Preservation News - Communique Article
ii. Preservation Awards Program: Issue Request For Nominations
iii. Notification for Convening Work Plan Committee
4. February
i. Preservation Awards Program : Promote In Advance
ii. Develop Work Plan - 2020/2021
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e) Certificate of Appropriateness Committee- No Report
f) Founders’ Park Subcommittee- Bruce Ashby stated that the Daily Egyptian interviewed Tom
Grant and himself about the park, then in October Mr. Ashby and Mr. Grant met with the
reporter Elizabeth Bernacki about the interview.
g) Preservation Month Subcommittee- Will meet again on November 20th at 2:00 in the
Development Services Suite, Ms. Brightharp stated that meeting will be canceled but Mr.
Wren will be getting some information from Molly Maxwell, a planner at the City who is
over Bike Month to get some ideas about doing a historic bike ride. There was then a
discussion on what could be on the bike route. There was also a discussion on new houses to
add to the list of historic homes.

4.

Comments by the Public, Commission Members, or Staff
Ms. Ittner stated that she wrote a document/ history book for the oral history files of the
women’s club and then there was a discussion on what was in the book and presented a
copy to Ms. Brightharp to add to the preservation library. Ms. Brightharp asked what the
piece of wood is that was given to her at the Education and Technical Assistance
Meeting, Ms. Ittner stated that is the last piece of the Oak tree around the Brush’s house.
There was then a discussion on what to do about the Daniel Brush stone that is at IV’s if
something should happen to the current owners.

5.

Adjournment:
Mr. Zurlinden moved to adjourn the meeting and was seconded by Ms. Brown at 7:51 p.m.
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MINUTES
Preservation Commission
Monday, January 13, 2019
City Hall/Civic Center – 7:00 p.m.

1.

Roll Call: Mr. Wren called the meeting to order at 7:06 p.m.
Members Present: Wren, Norris-Price, Brown, Zurlinden and Ittner
Members Absent: Benedict, Clark, McCreary
Staff Present: Brightharp
Guests: Bruce Ashby

2.

Approval of Minutes: Ms. Ittner moved to, and was seconded by Mr. Zurlinden to approve the
minutes of November 18, 2019.
The motion to approve the minutes passed with a unanimous voice vote.

3.

Communication and Reports:
a) Educational and Technical Assistance Committee- No Report
b) Nomination and Hardship Committee- No Report
c) Work Plan Committee
1. Meet on January 7th to review and edit the current work plan- Mr. Wren stated that
the committee was not able to meet on the 7th but has reschedule the meeting for the
17th.
d) Annual Work Plan Monthly Review
1. January
i. Preservation News- Mr. Wren stated that the communique is coming back
and will be online. Ms. Brightharp stated that the communique will be
monthly and suggested that different committees and committee members
make contributions to the communique.
ii. Preservation Awards Program: Issue Request For Nominations- Ms.
Brightharp stated that the announcement and application will be on the
website and in the digital communique. Ms. Ittner asked if the Committee
could designate Woody Hall at SIU as it has been revitalized. Mr. Zurlinden
stated that the committee could not designate as it is state property but the
committee could highlight/ acknowledge the building. There was further
discussion on getting Woody Hall into the Communique. Mr. Zurlinden
asked if the Communique articles should be change to Monthly now instead
of quarterly. Mr. Wren stated that the work plan committee will edit it to
reflect the change.
iii. Notification for Convening Work Plan Committee
2. February
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i.
ii.
3. March
i.
ii.

Preservation Awards Program : Promote In Advance
Develop Work Plan - 2020/2021

Preservation News
Preservation Awards Program: Mr. Wren stated that the nominations are due
in March and then will select the award recipients and to have one
nomination per commission member. Mr. Wren stated that he was going to
nominate the Darling house, on Sunset Dr.
iii. Commissioners Review Work Plan Draft
4. April
i. Conduct Annual Meeting and Election of Officers
ii. Approve Work Plan for Next Year- Ms. Brightharp suggested that the
committees should come up with their own work plan and calendar meetings.
e) Certificate of Appropriateness Committee- No Report
f) Founders’ Park Subcommittee- No Report- Mr. Ashby stated that there was a meeting in
November and Mark McDaniel was there to make plans to add more trees to the park.
g) Preservation Month Subcommittee
a. Mr. Wren stated that the subcommittee met on January 7th and discussed three events
for preservation month which would be a preservation month picnic with a flag
raising ceremony on Saturday May 2nd, Preservation Gala on May 8th, and a historic
bike ride on Saturday May 16th which will be a collaboration with Molly Maxwell for
Bike Month. Mr. Wren stated that there is a bike rider and history enthusiast that is
willing to lead the tour. Mr. Wren is going to pick stops along the route and asked
Ms. Ittner if she could write short historic facts about the stops on the bike tour. Ms.
Ittner agreed. Mr. Wren stated that he would like to make a publication for an
updated walking tour as well. Mr. Wren stated that there will be 8 stops at a
maximum and Molly Maxwell has already made a route for the bike ride.

4.

Comments by the Public, Commission Members, or Staff
Ms. Ittner stated that the boardwalk in Makanda has local historical recognition and is
looking for national historical recognition as it will help with grants. Ms. Ittner stated that
the village needs to raise $5000.00 for professional pictures, filling out forms and other
necessities to get national historical recognition. There was a discussion on what needs to
be on the work plan for the upcoming fiscal year and if there needs to be separate work
plans for the subcommittees.

5.

Adjournment:
Ms. Brown moved to adjourn the meeting and was seconded by Mr. Zulinden at 7:30 p.m.
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MINUTES
Preservation Commission
Monday, February 10, 2019
City Hall/Civic Center – 7:00 p.m.

1.

Roll Call: Mr. Wren called the meeting to order at 7:05 p.m.
Members Present: Clark, Wren, Norris-Price, Zurlinden and Ittner
Members Absent: Benedict, Brown, McCreary
Staff Present: Brightharp
Guests: Kirsten Matthews, Alexis Colbert

2.

Approval of Minutes: Mr. Zurlinden moved to and was seconded by Ms. Ittner to approve the
minutes of January 13, 2020.
The motion to approve the minutes passed with a unanimous voice vote.

3.

Communication and Reports:
a) Educational and Technical Assistance Committee- No Report
b) Nomination and Hardship Committee
1. Met on February 6th to continue working on letter to owners of homes and other
structures on the list of Potential Places to be Designated. Ms. Brightharp stated that
that list has been narrowed down to 13 homes. Mr. Wren stated that the committee
has met and will create a letter asking of the homes would like to be designated
locally.
c) Work Plan Committee
1. Met on January 17th and 22nd to review and edit the current work plan. Ms. Brightharp
stated that the committee has renamed and reorganized sections of the work plan to
encourage productivity within the sub-committees and for the cub-committees to
come up with their own work plan. There was then a discussion on what would be on
the work plans for the sub-committees.
2. Review Goals, Objectives, and Actions section of the Preservation Plan (provided in
packets)
d) Annual Work Plan Monthly Review
1. February
i. Preservation Awards Program: Promote In Advance. Mr. Wren stated that he
would like each commissioner to have at least one nomination for the
Preservation award.
ii. Develop Work Plan - 2020/2021
2. March
i. Preservation News

1

ii. Preservation Awards Program: Nominations Due
iii. Preservation Awards Program: Select award recipients at the March 16th
meeting.
iv. Commissioners Review Work Plan Draft. Mr. Wren stated that if the subcommittees could met before the next Preservation meeting and have a work
plan, then their work plan could be added to the master work plan for
Preservation Commission.
3. April
i. Conduct Annual Meeting and Election of Officers
ii. Approve Work Plan for Next Year
4. May
i. Preservation News - Communique Article
ii. National Preservation Month Activity (Carbondale Preservation Month and
Founders Day)
iii. Promote Carbondale's History/Preservation Recognition (more outreach)
e) Certificate of Appropriateness Committee- No Report
f) Founders’ Park Subcommittee- There was a meeting on January 16th to update the brochure.
g) Preservation Month Subcommittee
a. Met on February 6th to continue plans for Preservation Month 2020. Mr. Wren stated
that the events will be a flag raising ceremony/ Picnic, Gala for the Preservation
Award recipients, Historic Bike Ride with Bike Month. There was a discussion on
the route for the bike ride.

4.

Comments by the Public, Commission Members, or Staff
Ms. Brightharp stated that it would be helpful to use the Preservation Plan when working
on the sub-committees work plan. Mr. Zurlinden handed out a list of historic homes (pre
1940’s) that are on the market for anyone who is interested in owning a historic home.
Ms. Brightharp asked Ms. Norris-Price if she could help update the age and architectural
reference in Carbondale through her work. Ms. Norris-Price stated she doesn’t have a
way to look up a house block by block. Ms. Ittner stated that the last update was done by
the commission. There was then a discussion on how best to update the list of Historic
Home. Mr. Zurlinden stated that Carbondale Chamber inherited old pictures of
Carbondale and wanted to know if the Commission would like to look at the pictures
before the Chamber sells them. Mr. Wren stated that he looked through the pictures and
will scan them into the records.

5.

Adjournment:
Ms. Ittner moved to adjourn the meeting and was seconded by Mr. Zulinden at 7:35 p.m.
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MINUTES
Preservation Commission
Monday, October 19, 2020
City Hall/Civic Center – 3:00 p.m.

1.

Roll Call: Mr. Wren called the meeting to order at 3:03 p.m.
Members Present: Brown, Clark, Cuendet, Wren, Norris-Price, Zurlinden and Ittner
Members Absent: McCreary
Staff Present: Brightharp
Guests: Wil Clark, Carol Madden, Laraine Wright, Brian Rhodes, M.Daniel Becque

2.

Approval of Minutes: Ms. Ittner moved to and was seconded by Mr. Clark to approve the
minutes of February 10, 2020.
The motion to approve the minutes passed with a unanimous voice vote.

3.

Communication and Reports:
a) Educational and Technical Assistance Committee
1. No Report
b) Nomination and Hardship Committee
1. PD 21-01 Public Hearing, Proposed Carbondale Register of Historic Places
Designation of the Darling House at 2603 West Sunset Drive.
Mr. Wren declared Public Hearing PD 21-01 open and asked Ms. Brightharp to read
the legal notice.
Mr. Wren asked Ms. Brightharp to read the staff report.
Ms. Brightharp read part A of the staff report.
Mr. Wren asked if there were any questions of staff.
There were none.
Mr. Wren asked if the applicant was present and wished to speak.
The applicant was present and was willing to answer any questions the commission
has.
Mr. Wren asked if there were any questions for the applicant.

1

There were none.
Mr. Wren asked if anyone wished to speak in favor.
No one spoke in favor.
Mr. Wren asked if anyone wished to speak in opposition.
No one spoke in opposition.
Mr. Wren asked if the Commissioners had questions for staff.
There were none.
Mr. Wren asked if there were questions from anyone to anyone.
There were none.
Mr. Wren declared PD 21-01 closed.
Ms. Ittner moved to and was seconded by Mr. Zurlinden to close PD 21-01.
Ms. Brightharp asked for a roll call vote to designate The Darling House, 2603 West
Sunset Dr., as a landmark district with the City of Carbondale on the Carbondale
Register of Historic Places.
Roll Call Vote:
Yes- (Norris-Price, Clark, Brown, Ittner, Wren, Zurlinden, Cuendet)
No- None
Ms. Brightharp stated that the item will move forward with recommendation for
approval of PD 21-01 and that the item would be on the City Council agenda for
discussion at their meeting on November 10, 2020.
c) Work Plan Committee
1. No report
d) Annual Work Plan Monthly Review
1. October
i. Mid-Year Review of Work Plan
ii. CLG Report Review
1. Ms. Brightharp asked if there were any questions about the CLG
Report. There were no question or comments. Ms. Cuendet moved
and Mr. Wren seconded to approve the CLG Report.
2. November
i. Prepare FY 2020 CLG Report (05/01/20 - 04/30/21)
3. December
i. No Meeting
4. January
i. Preservation Awards Program: Issue Request For Nominations
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ii. Notification for Convening Work Plan Committee
e) Certificate of Appropriateness Committee
1. COA was issued to the Dunaway block to paint a mural on the south side of the
building. Mr. Wren stated that the Committee met with them and they will be
recreating the mural using past business logos that used to be on the Dunaway block.
f) Founders’ Park Subcommittee
1. No Report- Ms. Brightharp stated that if the Founders’ Park Subcommittee would
like to meet, it would have to be a virtual meeting and during regular business hours
so Ms. Brightharp can set up the meeting.
g) Preservation Month Subcommittee
a. No Report

4.

Comments by the Public, Commission Members, or Staff
Ms. Brightharp stated that Mr. Ashby asked if there could be a drone video, a virtual tour
of the City of Carbondale to put on the website. Ms. Brightharp stated that the City has
the resources to do so, but does not have anyone with a drone license to pilot it. Ms.
Norris-Price stated that Aur Beck with had a drone license and does a lot of volunteering
with the community and may be willing to help out with piloting the drone for a video.

5.

Adjournment:
Mr. Zurlinden moved to adjourn the meeting and was seconded by Mr. Wren at 3:33 p.m.
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